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PGD Airfield Drivers Handbook

Preface

This handbook consists of information about driving vehicles in the operational area of the
airport known as inside the fence at the Punta Gorda Airport (PGD). It has been designed to
provide airfield drivers with material that is needed to operate a vehicle inside the airport fence.
In most cases, airfield drivers will find that this handbook furnishes all the information needed to
familiarize you with the Movement and Non-Movement Area at PGD.

For questions, comments or suggestions concerning this handbook or any other items
pertaining to vehicle operations at Punta Gorda, please contact the Airside Operations Manager.

Punta Gorda Airport
Charlotte County Airport Authority
28000 A-1 Airport Rd, Punta Gorda, FL 33982

Phone: 941-639-1101

Fax: 941-639-4792
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PGD Airfield Drivers Handbook

1. Purpose

This Airfield Drivers Handbook establishes tasks and procedures to ensure safe and compliant
ground vehicle operations, personnel taxiing or towing an aircraft, and pedestrian control within the
Air Operations Area (AOA). The term vehicle includes aircraft being taxied under their own power by
a non-pilot or being towed with no intention for flight. This document ensures airfield driving
requirements are performed in accordance with the requirements outlined for Punta Gorda Airport in
accordance with 14 CFR 139 and A/C 150/5210-20A as required by the FAA.

The goal of this program is to ensure safety through the practice of defensive driving and compliance
with PGD Airport Rules and Regulations. Accomplishing this goal requires that tenants and other
users of the airport work closely with the Charlotte County Airport Authority (CCAA) to ensure all
drivers are properly trained while also promoting strict compliance with the rules and regulations
pertaining to the AOA.

2. Scope

The safe operation of a vehicle and accountability rests on any individual operating a vehicle. The
overall responsibility for the operation of vehicles at an airport rests with the Airport Operator. The
Airport Operator is responsible for compliance with the requirements of14 CFR Part 139 in addition to
oversight and application of this document and its procedures for every participating member with
Movement & Non-Movement driving privileges.

Vehicle access and driving authorization is a privilege and may be revoked at any time. The Charlotte
County Airport Authority Chief Executive Officer or their designee reserves the right to limit the
number of drivers authorized to operate vehicles/equipment on the AOA and/or movement area. The
Charlotte County Airport Authority and the PGD Air Traffic Control Tower have legal Letters of
Agreement that define airport movement areas and driving procedures and may also allow for CCAA
procedures outside of the requirements of this handbook. The Airport Operator will maintain a list of
current movement area drivers and contact call signs authorized to operate in the movement area.
They will also provide that list to the FAA upon request.

3. Definitions & Acronyms

Air Operations Area (AOA): All areas at PGD inside the perimeter fence. This includes the runway,
taxiways, ramps, and roadways.

Airport: An area of land or water that is used or intended to be used for the landing and taking off
of aircraft and includes its buildings and facilities.

Aircraft: A device that is used or intended to be used for flight in the air.

Apron or Ramp: That area of the airport used for the parking of aircraft for the purpose of deplaning
and enplaning passengers or cargo.
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Air Traffic Control (ATC): A service operated by appropriate authority to promote the safe, orderly
and expeditious flow of air traffic.

Air Traffic Control Tower (ATCT): A terminal facility that uses air/ground communications, visual
signaling, and other devices to provide ATC services to aircraft operating in the vicinity of an airport
or on the movement area. Authorizes aircraft to land or takeoff at the airport controlled by the tower
or to transit the airspace area regardless of flight plan or weather conditions (IFR or VFR). A tower
may also provide approach control services (radar or nonradar).

Charlotte County Airport Authority (CCAA): The airport operator of the Punta Gorda Airport (PGD).

Common Traffic Advisory Frequency (CTAF): A frequency designated for the purpose of carrying out
airport advisory practices while operating to or from an airport without an operating control tower. The
Punta Gorda Airport CTAF Frequency is 121.00.

Consecutive Calendar Months (CCM): A period of time that ensures uninterrupted succession or
following of action. This definition applies to FAA inspection authority of training requirements.

Federal Aviation Administration (FAA): US Department of Transportation agency that regulates and
oversees civil aviation in the United States.

Foreign Object Debris (FOD): Any loose item (trash, metal, rocks, etc.) lying on the ground having
the potential to cause damage to property or injury to aircraft and personnel in the AOA.

Hold Position: Markings and signs that denote the entrance to a runway from a taxiway.

Instrument Flight Rules (IFR): A set of rules that govern how pilots fly aircraft using instruments in
adverse weather conditions or low visibility.

Movement Area (MA): Runways, taxiways, and associated safety areas of an airport which are used
for the taxing, hover taxiing, air taxiing and the takeoff and landing of aircraft, excluding parking areas
and loading ramps.

Movement Area Boundary: Delineates movement areas under control of ATC from non-movement
areas.

Non-Movement Area: Taxilanes, aprons, and other areas not under the control of air traffic or at
airports without an operating airport traffic control tower.

Notice of Violation (NOV): A written notice documenting a violation of the rules and regulations set
forth in this handbook.

Object Free Area (OFA): An area on the ground centered on a runway, taxiway, or taxilane centerline
provided to enhance the safety of aircraft operations by having the area free of objects, except for
objects that need to be located in the OFA for air navigation or aircraft ground maneuvering
purposes.
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Runway Incursion Prevention Working Group (RIPWG): A group of airport management and
executives tasked with reviewing policies and procedures to prevent runway incursions.

Runway: A surface designated for Aircraft to landing and takeoff. Runways named with a number that
is its magnetic direction, rounded off to the nearest 10 degrees. The runways at the
Punta Gorda Airport are 4/22, 15/33 and 9/27.

Runway Incursion: Any occurrence at an aerodrome involving the incorrect presence of an aircraft,
vehicle, or person on the protected area of a surface designated for the landing and takeoff of
aircraft.

Runway Safety Area (RSA): An area 500 feet in width, the center portion of which is the
usable runway, and which extends 1000 feet beyond the end of the runway.

Taxiway: That portion of the movement area used for surface maneuvering of aircraft to transition on
the air operations area.

Taxiway Safety Area (TSA): An area 170 ft. wide, the center of which is the usable taxiway.

Vehicle: All conveyances, except aircraft, used on the ground to transport persons, cargo, equipment,
or those required to perform maintenance, construction, service, and security duties.

Visual Flight Rule (VFR): A set of regulations that govern when a pilot can operate an aircraft
visually.

Vehicle / Pedestrian Deviation (V/PD): Any entry or movement on the airport movement area or
safety area by a vehicle operator or pedestrian that has not been authorized by air traffic control.
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4. Roles and Responsibilities
4.1. Chief Executive Officer or Designee

4.1.1.
4.1.2.
4.1.3.
4.14.

Approves final Airfield Driving Program.
Reviews and provides final decision on amendments to this Airfield Driving Handbook.
Designates personnel and agencies to support the Airfield Driving Program.

Reviews runway incursion and V/PD incidents and corrective actions taken.

4.2. Airside Operations Manager or Designee

4.2.1.

422

4.2.3.

424
4.2.5.

4.2.6.

4.2.7.

4.2.8.
4.2.9.

4.2.10.

Develops an Airfield Drivers Handbook to establish the Airfield Driving Program. Reviews and
coordinates on the Airfield Drivers Handbook prior to implementation and compliance.

Develops mandatory briefing/training items to provide education, training, and awareness on
airfield driving and to enhance flight safety.

Limits the number of personnel authorized to drive on the airfield to the absolute minimum
necessary to meet regulatory compliance.

Coordinates airfield driving lessons and practical tests as needed.

Reviews and evaluates airfield driving incidents, causes, observations, and
recommendations.

Suspends an individual’s airfield driving authorization upon suspension or revocation of their
civilian driver’s license, and/or airfield driving privileges. Notifies the badging office and
executive management for review.

May reinstate airfield driving privileges in writing to perform mission essential duties following
suspension or revocation of an individual’s civilian driver’s license and/or airfield driving
privileges.

Reviews V/PDs and corrective actions taken.

Convenes a Runway Incursion Prevention Working Group (RIPWG) no later than 30 days
following the occurrence of a third runway incursion (within a six-month period).

The RIPWG will include the Director or Operations & Maintenance, Airside Operations
Manager, Air Traffic Control Tower, Airfield Safety (if applicable), and other organizational
leadership as determined locally. RIPWG shall take the following actions:

4.2.10.1. Perform Hazard Risk Assessment in accordance with SMS and corrective actions taken.

4.2.10.2. Evaluates the airfield driving operating procedures/standards and airfield configuration (to

include signs/marking/lighting) to determine if corrective actions are needed.

4.2.10.3. Coordinate with the Director of Operations & Maintenance prior to implementing new

procedures and /or purchasing airfield support systems such as signs, marking and
lighting.

4.2.10.4. Publish minutes of the RIPWG and provide an informational copy to the Chief Operating

Officer within 30 calendar days.
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4.3. Airside Operations

4.3.1. Report known violations and problems with vehicle operator radio communications to the
Airside Operations Manager. Assists in identifying and locating violators or any unauthorized
personnel and vehicles on the airfield.

4.3.2. Participates in the RIPWG.

4.3.3. Conducts random spot checks when applicable for enforcement and compliance with this
handbook in conjunction with periodic airfield checks. At a minimum, a spot check will include:

4.3.3.1. A check of the driver’s license for accuracy/currency.

4.3.3.2. Availability/currency of Visual Aids, Airports Signs and Markings and Control Tower Light
Gun Signals.

4.3.3.3. The availability/currency of the local airfield diagram.

4.3.3.4. Report violations detected during spot checks (as applicable) to the Airside Operations
Manager

4.3.3.5. Responds to reported or suspected airfield driving violations. At a minimum, Airside
Operations or Airside Operations Manager will:

4.3.3.5.1. Escort individuals off the airfield.
4.3.3.5.2. Issue a Notice of Violation (NOV) with documentation of the occurrence.

4.3.3.5.3. Revoke the violators badge at the direction of the Director of Operations &
Maintenance.

4.3.3.5.4. Enforce suspensions/revocations individuals Airfield Driver’s privileges.

4.3.3.5.5. Request a statement from individual(s) suspected of committing an airfield driving
violation.

4.3.3.5.6. Document and report the incident to the Airside Operations Manager.

4.3.3.5.7. Provides classroom training and conducts Movement Area and Non-Movement Area
(as applicable) practical driving training.
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5. Driver Requirements

5.1. General Airfield Driving Requirements

5.1.1.

An individual must pose an operational need to drive on the Movement Area. The individual
must take the Movement Area test. This includes but is not limited to:

5.1.1.1. Employees.

5.1.1.2. Contractors with work inside of the Movement Area.

5.1.1.3. Tenant businesses that tow aircraft across the airfield with CCAA approval.

5.1.2.

5.1.3.
5.1.4.

Personnel will only gain access to the PGD AOA and receive a badge after completion of the
Movement or Non-Movement (as applicable) Training and testing requirements prior to
operating any motorized vehicle, unless escorted by a qualified Airfield driver. When required,
escorts will maintain positive control of personnel inside the AOA. See Section 9.7. “Escort
Procedures.”

Drivers must always maintain their badge on their person when inside the AOA.

Drivers requiring access to the airfield must have a valid state issued driver’s license and
must be qualified to drive the vehicle they will be operating. Each driver shall always carry
their state driver’s license while operating on the AOA.

If an individual appears to be in an area that they do not belong, they should be politely
challenged to verify that they are badged and authorized to be in that location. Drivers are
required to present their badge when challenged by another badged individual. All individuals
not under escort without a badge shall be reported to the Airport Security Coordinator (ASC).
Their contact information is on the back of the badge.

NOTE: The airfield is not to be used as a shortcut for convenience. Drivers must use public roads
to relocate positions around the airfield when practical.

5.2. Training Criteria

5.21.

5.2.2.

Training material and testing links are located on the FlyPGD.com website in the tenant’s
section under Badging/Drivers Education.

The following training items are required prior to being issued AOA access.

5.2.2.1. Airfield Driving Instruction: A thorough review of PGD Airfield Drivers Handbook.

5.2.2.2. Airfield Driving Videos: Review the video material prior to testing.

5.2.2.3. Testing: Successful completion of the Movement or Non-Movement test materials with a

5.2.3.

100% score to pass.

Supplemental training for employees, contactors, or tenants with specific duties may include:

5.2.3.1. Classroom: In person classroom training with slideshow materials.

5.2.3.2. Communications: Practical radio training for familiarization with airfield radio procedures.

5.2.3.3. Day Orientation Training: At a minimum, the orientation will include taking the individual

out on the airfield to show them how to get to and from their work areas, defining
Movement Area boundaries (markings and sign), vehicle operating procedures in-the-
vicinity of aircraft.

5.2.3.4. Night Orientation Training: At a minimum, the orientation will include taking the individual

out on the airfield to familiarizeWirﬁeld lighting and signs.
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5.3. Testing Requirements

5.3.1. Written Test: The online exam for Movement or Non-Movement (as applicable) must be
completed with a 100% score to pass.

5.3.2. Practical Airfield Drivers Exam: Supplemental testing for employees, contactors, or tenants
with specific duties may include a practical driver’s exam to be conducted by Airside
Operations personnel for drivers who are new to Punta Gorda Airport. Trainees will operate
the vehicle and demonstrate an understanding of Airport Familiarization by identifying the
location of taxiways, aprons, runways, ILS, and Movement Area boundary lines and other
requirements.

NOTE: All drivers will demonstrate the ability to contact ATC prior to entry into the Movement
Area.

5.4. Annual Currency Training/Testing Requirements

5.4.1. All AOA drivers must complete the Movement or Non-Movement area test every 12
Consecutive Calendar Months (CCM) to maintain their Airfield Driver’s privilege.

6. Vehicle Requirements

6.1. General

6.1.1. Vehicles must be properly maintained and in full working condition. If a vehicle is equipped
with a feature, it must be operational. This includes but is not limited to:

6.1.1.1. Operational headlights/taillights
6.1.1.2. No broken mirrors

6.1.1.3. No leaking fluids

6.1.1.4. Operational horns

6.1.2. The CCAA reserves the right to restrict vehicle access or request removal from the AOA due
to improper maintenance that poses as a potential hazard or safety concern.

6.2. Movement Area Vehicles

6.2.1. All vehicles must be mounted with a lighted rotating orange beacon/light bar visible from 360
degrees around the vehicle.

6.2.1.1. Temporary construction vehicles may use an orange and white checkered flag.

6.2.2. A two-way VHF radio capable of communicating with ATC. Communication must be
established prior to entering the Movement Area.

6.2.3. Vehicle must be marked with a company name or logo and the company must be registered
with the Airport.

6.2.3.1. Personal vehicles do NOT qualify for use in the Movement Area. The installation of two-
way radios and flashing beacons shall NOT be construed as a license to operate any
vehicle on the movement area without authorization.

6.2.4. Vehicle must possess an operational need to utilize the airfield (i.e., maintenance,
inspections, towing)
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NOTE: The airfield is not to be used as a shortcut for convenience. Drivers must use public roads
to relocate positions around the airfield when practical. Runway crossings are strictly limited to

situations where an operational need exists. Non-essential crossings are not permitted to
maintain the safety and efficiency of aircraft operations.

6.3. Non-Movement Area Vehicles
6.3.1. See section 6.1.1.

6.3.2. Itis recommended that vehicles turn on hazard lights when driving on all ramps.
6.3.3. Air Carrier Ramp Operations

6.3.3.1. Vehicles operating within the confines of the Air Carrier Ramp will have a rotating or
flashing beacon visible from 360 degrees around the vehicle.

6.3.3.2. Temporary construction vehicles may use an orange and white checkered flag.

6.3.3.3. Vehicle must be marked with a company name or logo.
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7. Movement Area

7.1. General Information
7.1.1. The Movement Area consists of:
7.1.1.1. Taxiway A, A1, A2, A3, A4, C,D, E, E1, E2, E3, G and H.
7.1.1.2. Runways 09/27, 15/33, and 04/22.
7.1.1.3. Runway and Taxiway Safey Areas.

7.1.1.3.1. Service roads leading to Lighting Vault, all Weather Aid locations, and Navigational
Aid buildings located inside the Safety Areas.

7.1.2. Airfield Drivers must have a current state issued driver’s license and complete all required
training outlined in Section 5 Driver Requirements to drive in the Movement Area.

7.1.3. No vehicle operator or pedestrian may enter the Movement Area or on the active runway
without specific approval from ATC.

7.1.4. All vehicle operators will use caution and look both ways when entering the Movement Area
and when approaching a taxiway intersection or upon entering the runway.

7.1.5. Vehicle operators and/or pedestrians operating on the Movement Area must use a distinct call
sign (e.g., Airport 1, Chief 1, Sweeper 1, Business Tug 1).

7.1.6. Limit crossing the runway to vehicle operators/traffic performing essential duties and then only
to an absolute minimum. When crossing a runway is required during flying operations, the
preferred crossing point is the departure end.

7.1.7. ATCT frequencies used at PGD.

Punta Gorda Ground 119.55
Punta Gorda Tower 121.00
CTAF (2100L — 0600L) 121.00
ATIS 135.675

7.2. Airfield Markings
7.2.1. Non-Movement Area Boundary Marking

7.2.1.1. A solid and a dashed yellow line that delineates the Movement Area, requires ATC
clearance to enter.

7.2.2. Runway Hold Position Marking

7.2.2.1. Two solid and two dashed yellow lines that denote the entrance to a runway from a
taxiway. ATC clearance required to enter.

7.2.3. Surface Painted Hold Position

7.2.3.1. Two red boxes with white Runway designation numbering that denote the entrance to a
runway from a taxiway. ATC clearance required to enter.

7.2.4. Taxiway Centerline

7.2.4.1. Solid yellow line down the middle of the taxiway.
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7.2.5. Enhanced Taxiway Centerline Marking

7.2.5.1. Dashed yellow lines outside of the taxiway centerline that provide a visual cue to help
identify the location of the runway hold position.

7.2.6. ILS Hold Position Marking

7.2.6.1. Two yellow solid lines connected by adjacent yellow lines in the shape of a ladder. This
denotes the entrance to the protected area for an ILS signal.

7.2.7. Runway Markings
7.2.7.1. Centerline Marking
7.2.7.1.1. Single white line of uniformly spaced stripes and gaps centered on the runway.
7.2.7.2. Designation Markings

7.2.7.2.1. White runway identifier numbers based on the magnetic heading located on the
approach end of the runway.

7.2.7.3. Threshold Markings

7.2.7.3.1. The beginning portion of the runway usable for landing, consisting of twelve white
longitudinal stripes arranged symmetrically about the runway centerline.

7.2.7.4. Touchdown Zone Markings
7.2.7.4.1. Groups or white rectangular bars arranged in pairs about the runway centerline.
7.2.7.5. Side Stripes (Edge Lines)

7.2.7.5.1. A continuous white stripe located along the edge of the runway to delineate the full-
strength runway pavement area.

7.2.7.6. Note that runways may have reduced number of markings based on the runway approach
category.

NOTE: Refer to Attachment 2 & Figure 1-1

Precision Instrument Rumway Markings

THRESHOLD MARKINGS
CONFIGURATION "A' AIMING POINT
‘DESIGNATiDN MARKINGS MARKING \
— J = —
— N
|I——rv——=n] r — -~
e c PR \
] — _ 4
|
\ \TDUCHDUWH ZONE |
THRESHOLD SIDE STRIPES MARKING

Figure 1-1
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7.3. Airfield Signs
7.3.1. Mandatory Hold Position Sign

7.3.1.1. Red signs with white inscription that denote the entrance to a runway from a taxiway OR
the ILS critical area. ATC clearance required to enter.

7.3.2. Taxiway Direction Sign

7.3.2.1. A yellow sign with black inscription that defines the designation and direction of
intersecting taxiways.

7.3.3. Taxiway Location Sign

7.3.3.1. A Black sign with yellow inscription that identifies the taxiway that the vehicle is currently
located on.

7.3.4. Runway Safety Area/OFZ and Runway Approach Boundary Symbol

7.3.4.1. A yellow sign with two solid and two dashed black stripes that identify the exit boundary
for an RSA / OFA or runway approach.

NOTE: Refer to Attachment 2

7.4. Lighting and Navaids
7.4.1. Taxiway Lighting

7.4.1.1. Taxiway Edge Lights are blue in color and are used to outline the edges of the taxiways in
periods of darkness or reduced visibility.

7.4.2. Runway Lighting

7.4.21. Runway Edge Lights are used to outline the edges of the taxiways in periods of darkness
or reduced visibility. These lights have several steps of intensity and are controllable by
either ATC or on the CTAF. These lights are white except where amber lights replace the
last 2,000 feet to form a caution zone. They may be red passed a displaced threshold.

7.4.2.1.1. To change the light intensity, utilize the radio by rapidly clicking the microphone. 3
clicks for low intensity, 5 clicks for medium intensity, and 7 clicks for high intensity (if
applicable).

7.4.2.2. Threshold lights mark both the approach and departure ends of the runway. There are two
sets of four lights on either side of the runway that emit green light out of the approach
end and red light out of the departure end.

7.4.3. Navaids

7.4.3.1. Runway End Identifier Lights (REIL) are two synchronized flashing lights on each side of
the runway threshold.

7.4.3.2. Precision Approach Path Indicator (PAPI) provides a visual glideslope guidance for pilots
flying a visual or non-precision approach and is located on the left side of the runway. The
light array consists of 4 light boxes with red or white lights. The light combinations indicate
if the aircraft is too high or too low based on the approach angle.
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7.4.3.3. Airport Beacon sits on top of the ATCT and is a rotating green and white light that

identifies and locates the airport at night and in IFR conditions.

7.4.3.4. Windsock is an orange cone on a pole that gives pilots a visual indicator as to the wind

direction and speed.

7.5. Radio Communications and Phraseology

7.5.1.

7.5.2.

7.5.3.

7.5.4.

Any vehicle or personnel in the movement areas must have contact with ATC or be capable
of monitoring and transmitting on CTAF if the tower is closed. Vehicle operators, anyone
taxiing, or towing an aircraft must always monitor the appropriate radio frequency when in the
movement areas on controlled airports. When the tower is open, permission must be
requested and clearance given prior to driving, taxiing, or towing an aircraft in a movement
area. Vehicles and personnel with escort privileges may escort vehicles without the proper
equipment, however these vehicles must always stay under the control of the escort.

Prior to making a radio transmission, listen for situational awareness. If there is a
transmission in progress, wait until it is completed before starting a transmission. Do not step
on other radio transmissions, as this may cause confusion.

Consider what you want to say prior to keying up the mic. Know your call sign, location on the
airfield, and where you want to go. When transmitting, hold the mic close to the mouth and
speak clearly. Wait half of a second after keying up the mic to speak, ensuring that the first
word is transmitted.

When contacting ATC, the transmission must contain certain information and in a specific
format. The following information should be included in the transmission:

7.5.4.1. Who you are calling (Punta Gorda Ground/Tower).
7.5.4.2. Your call sign.

7.5.4.3. Where you are at.

7.5.4.4. What are your intentions.

7.5.5.

7.5.6.

7.5.7.

7.5.8.

After you have made your first transmission and the controller has not responded, wait a short
while before attempting again. Many times, the controller has heard you and is attempting to
visually locate you, coordinate with other controllers, or working multiple frequencies.

When the ATC gives instructions, the driver must repeat the instructions as given and end the
transmission with the vehicle call sign to signify the end of the exchange.

When you have been instructed by ATC to proceed with something, you need to acknowledge
that you have received and understand the instruction by reading back the message and
stating your call sign. If you do not understand the full instructions, STOP. Either confirm what
the controller told you or clarify your request prior to proceeding. It is always better to ask the
controller to repeat a message than to proceed without having a complete understanding of
the message.

Read back all runway holding instructions. It is required to read back the phrase “Hold Short”
when instructed.

" 15 of 33
PGD:

Punta Gorda Airport



PGD Airfield Drivers Handbook

7.5.9. When operating at PGD while the ATCT is closed, you shall broadcast your intentions on
CTAF prior to entering the movement area. CTAF is a frequency designed for the purpose of
conducting airport advisory practices while operating to or from an airport without an
operating control tower. The CTAF Frequency at PGD is 121.00 (the same as the Tower
frequency when the tower is open). All vehicles operating on the movement area for
prolonged periods of time should continuously announce their presence on the movement
area every few minutes. In all situations, it is the vehicles responsibility to give way to aircraft.

7.5.9.1. CTAF broadcasts should always start and end with the phrase “Punta Gorda Traffic” to
signify that you are talking to any traffic in the area on the frequency. Be sure to always
scan the sky and ground for aircraft that may not be communicating on CTAF.

7.5.10. Always report clear of the runway.

7.5.11. Some typical transmissions are as follows:

Driver: “Punta Gorda Ground, Maintenance 2. | am at the South Ramp and would like to go to
the North Ramp.”

Ground: “Maintenance 2, Punta Gorda Ground. Proceed to the North ramp via Delta and
Foxtrot.”

Driver: “Proceed to the North ramp via Delta and Foxtrot, Maintenance 2.”

Example

Driver: “Punta Gorda Ground, Fuel Truck 12 is at the 600 hangars and would like to go to the
North Ramp”.

Ground: “Fuel Truck 12, Punta Gorda Ground. Proceed via Echo and hold short of runway
one-five.”

Driver “Proceed via Echo and hold short of runway 15, Fuel Truck 12”.
Ground: “Fuel Truck 12 cross runway 15 and proceed via Delta”.
Driver: “Cross runway 15 and proceed via Delta, Fuel Truck 12”.

Example

Driver: "Punta Gorda Ground, Operations 3 is on the Air Center Ramp and would like to get
onto runway 4-22 to remove reported FOD.”

Ground: “Operations 3, Punta Gorda Ground. Proceed to runway 4-22 via Gulf and Alpha.
Hold short of runway 22 and call Tower on 121.00”.

Driver: “Proceed to runway 22 via Gulf and Alpha, hold short of runway 22 and contact Tower
on 121.00, Operations 3”.

Driver: “Punta Gorda Tower, Operations 3 is holding short of runway 22 on Alpha and would
like to get on the runway for FOD removal’.

Tower: “Operations 3, Punta Gorda Tower. Proceed onto runway 22 and report when clear of
the runway.”

Driver: “Proceed onto 22 and will report clear, Operations 3”.

Driver: “Punta Gorda Tower, Operations 3 is clear of runway 22.”
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Tower: “Operations 3, Tower. Contact Ground on 119.55”
Driver: “Contact Ground on 119.55, Operations 3”

Driver: “Punta Gorda Ground, Operations 3 is clear of runway 22 on Alpha, | would like to go
back to the Air Center”.

Ground: “Operations 3, Punta Gorda Ground. Proceed via Alpha and Gulf.”
Driver: “Proceed Alpha and Gulf, Operations 3”.

Example

Driver (CTAF): “Punta Gorda Traffic, Maintenance 5 is on the South Ramp going to the Air
Center via Delta and holding short of runway 15. Any traffic in the area, please advise. Punta
Gorda Traffic.”

Aircraft: “Punta Gorda Traffic, Learjet N12345 is on a 5-mile final for runway 15, Punta Gorda
Traffic”.

Driver: “Punta Gorda Traffic, Maintenance 5 will hold short of runway 15 for landing traffic,
Punta Gorda Traffic”.

*Aircraft lands and exits the runway

Driver: “Punta Gorda Traffic, Maintenance 5 is crossing the approach end of runway 15 and
proceeding taxiway Echo to the Air Center, Punta Gorda Traffic”.
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7.5.12. Phonetic Alphabet

7.5.12.1. To prevent confusion from occurring, the International Civil Aviation Organization (ICAO)
established an alphabet that allows words to replace letters. These words were chosen for
their unique sound, thereby reducing the chance of confusion with another letter.

ICAO International Phonetic Alphabet

A Alfa AL-FAH

B Bravo BRAH-VOH

Cc Charlie CHAR-LEE

D Delta DELL-TAH

E Echo ECK-OH

F Foxtrot FOKS-TROT
G Golf GOLF

H Hotel HOH-TELL

I India IN-DEE-AH

J Juliett JEW-LEE-ETT
K Kilo KEY-LOH

L Lima LEE-MAH

M Mike MIKE

N November | NO-VEM-BER
o Oscar OSS-CAR

P Papa PAH-PAH

Q Quebec KEH-BECK

R Romeo ROW-ME-OH
S Sierra SEE-AIR-AH
T Tango TANG-GO

U Uniform YOU-NEE-FORM
Vv Victor VIK-TAH

w Whiskey WISS-KEY

X X-ray ECKS-RAY

Y Yankee YANG-KEY

V4 Zulu Z00-LOO

—
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7.5.13. Numbers

7.5.13.1. The FAA has adopted the ICAO pronunciation for numbers for clarity. The table below

shows the ICAO pronunciation guide for numbers 0 through 9.

Character | Word Pronunciation
0 Zero ZEE-RO
1 One WUN

2 Two TOO

3 Three TREE

4 Four FOW-ER
5 Five FIFE

6 Six SIX

7 Seven SEV-EN
8 Eight AIT

9 Nine NIN-ER

7.5.13.2. Numbers of two or more digits are generally spoken as a series of single digits, apart from

round numbers, such as hundreds or thousands. The following are examples of how
numbers should be pronounced during radio transmissions:

25 Two Fife

332 Tree Tree Two

600 Six Hundred

0900 Zero Niner Hundred

29,600 Two Niner Thousand Six Hundred

‘A
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7.5.14. Common Use Phrases

What Is Said: What It Means:
Acknowledge Let me know you have received and understand this message.
Advise Intentions Let me know what you plan to do.
Affirmative Yes.
Correction An error has been made in the transmission, and the correct version
follows.
Expedite or without Used by ATC when prompt compliance is required to avoid the
delay development of an imminent situation.
Give Way Yield or move out of the way.
Go Ahead Proceed with your message only.
Hold/Hold Short Phrase used during ground operations to keep a vehicle or aircraft within a

specified area or at a specified point while awaiting further clearance from
air traffic control.

How do you hear me? Question relating to the quality of the transmission or to determine how well
the transmission is being received.

Immediately Phrase used by ATC when such action compliance is required to avoid an
imminent situation. This is more critical than “expedite.”

Negative "No" or "permission not granted" or "that is not correct."

Proceed You are authorized to begin or continue moving.

Read Back Repeat my message to me.

Roger | have received all of your last transmission.

Say Again Used to request a repeat of the last transmission.

Stand By Means the controller or pilot must pause for a few seconds, usually to

attend to other duties of a higher priority. Also means to wait as in "stand by
for clearance." The caller can reestablish contact if a delay is lengthy.

Unable Indicates inability to comply with a specific instruction, request, or
clearance.

Verify Request confirmation of information.

When Able Comply at first opportunity.

Wilco | have received your message, understand it, and will comply with it.
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7.5.15. Air Traffic Control Light Gun Signals

7.5.15.1. If radio communication is lost with ATC, first try calling ATCT on your cell phone (941)
205-3295. If you cannot reach the tower, the tower has a high-powered light gun that
emits colored light beams. A vehicle operator should position the vehicle such that the

headlights are facing the tower. The headlights should then be repeatedly turned on and
off to attempt to get the attention of the controller. Once ATC is aware of the vehicle, they
will advise the operator of what to do with the light gun signals.

ATCT Light Gun Signals

Steady Green

Cleared to Cross, Proceed or Go

Flashing Green

Cleared for Taxi

Steady Red Stop
I
Flashing Red Taxi Clear of Runway in Use
Il B E E =
Flashing White Return to Starting Point on Airport

Alternating Green/White

Exercise Extreme Caution

—
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8. Non-Movement Area
8.1. General Information

8.1.1. The Non-Movement Area consists of:
8.1.1.1. Air Center Ramp.
8.1.1.2. 600 Hangar Ramp, 200 Hangar Ramp.
8.1.1.3. North Ramp, South Ramp.
8.1.1.4. Air Carrier Ramp (SIDA).
8.1.1.5. Taxilanes B & F.

8.1.1.6. All other areas inside the AOA that are not defined as the Movement Area.

8.2. Airfield Markings
8.2.1. Non-Movement Area Boundary Marking

8.2.1.1. A solid and a dashed yellow line that delineates the Movement Area, requires ATC
clearance to enter.

8.2.1.2. This line must NOT be crossed by anyone that does not meet the requirements set forth
for Movement Area Access.

8.2.1.3. Unauthorized crossing of this line will result in disciplinary action outlined in Section 10
Violation Procedures.

NOTE: Refer to Attachment 2
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9. Processes and Procedures
9.1. Vehicle Movement (Rules of the Road)

9.1.1.

9.1.2.

9.1.3.
9.14.

Vehicles entering a gate must ensure that the gate fully closes in front of and behind them
prior to proceeding. Stop the vehicle on the other side of the gate until it has fully closed.
Vehicles that enter the gate behind another vehicle before it fully closes, without proper escort
authority, are considered piggybacking. Piggybacking is strictly prohibited.

If a vehicle is trying to piggyback, call the Airport Security Coordinator immediately. The
phone number is on the back of the badge.

Vehicles will not be driven between a taxiing aircraft and “Follow Me” vehicle.

Vehicles will not be driven into the on-coming path of taxiing aircraft.

9.1.4.1. Inthe event an aircraft is taxiing toward a vehicle, the operator will reverse course and exit

at the first available paved surface via the shortest route.

9.1.4.2. The driver may exit onto the unpaved surface if necessary to avoid a mishap.

9.1.4.3. Maintain at least 50 feet lateral clearance from wingtips of the taxiing aircraft at-all-times.

9.1.4.4. Drive on the extreme righthand side of taxiways. Emergency response, airfield vehicles,

sweepers, and vehicles towing aircraft are exempt while performing official duties.
Vehicles shall always operate single file unless responding to an emergency.

9.2. Vehicle Speed Limits on the Airfield

9.21.

9.2.2.

Vehicle Speed Limits are:

9.2.1.1. 5-mph within 50 feet of an aircraft for all vehicles on all ramps.
9.2.1.2. 5 mph for aircraft towing operations.

9.2.1.3. 5 mph for towing of any equipment.

9.2.1.4. 10 mph on the Air Carrier SIDA Ramp.

9.2.1.5. 10 mph on aprons/taxiways for special purpose vehicles.
9.2.1.6. 15 on GA Apron/Ramps (General Purpose).

9.2.1.7. 15 mph on taxiways (General Purpose).

9.2.1.8. 15 mph on service and access roads on the airfield.

9.2.1.9. Safe Speed Limit while on the runway.

Speed Limit Exceptions:

9.2.2.1. Emergency response or Operations vehicles responding to an emergency.
9.2.2.2. Any time the ATC instructs a vehicle operator to “expedite.”

9.2.2.3. Airside Operations response personnel and sweepers may exceed speed limits when
performing duties, such as responding to reported FOD or other changes in the
runway surface condition; however, these vehicles will not exceed 35 MPH on
taxiways and aprons.

9.3. Operating in-the-Vicinity of Aircraft

9.3.1.

All vehicles will remain at least 100 feet in front of or 200 feet to the rear of a turbojet aircraft
with engines running or about to be started unless authorized for operations such as loading
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9.3.2.

9.3.3.

9.34.

9.3.5.

9.3.6.
9.3.7.
9.3.8.

and unloading, fueling, towing, etc. Vehicles will remain at least 50 feet in front of or behind
piston engine aircraft.

Vehicles parked at the side of aircraft must maintain constant visual contact with personnel in
the aircraft cockpit.

When encountering helicopters with rotors in motion, all drivers will maintain at least 100 feet
from the rotors to avoid damage and injury that could be caused by rotor wash. Vehicle
operators must exercise extreme vigilance at night.

Vehicle operators must approach parked aircraft with the driver’s side of the vehicle toward
the aircraft.

Do not drive between parked aircraft unless 25-foot wing-tip clearance from each aircraft is
maintained.

Do not operate a vehicle under any portion of an aircraft unless servicing requires it.
Do not operate a vehicle within 25ft of an aircraft unless servicing requires it.

Personnel operating vehicles within 25ft feet of any portion of an aircraft for servicing
operations will:

9.3.8.1. Have spotters in place to guide the vehicle during the operation.

9.3.8.2. Pre-position wheel chocks when backing a vehicle toward an aircraft to prevent

unintentional contact.

9.4. Vehicle Parking

9.4.1.

9.4.2.

Do not leave vehicles unattended on runways or taxiways. If it is necessary to leave your
vehicle keep the keys in the ignition, place the vehicle in park and set the parking brake.

Vehicles parked on aprons:

9.4.2.1. Do not park a vehicle in any manner that interferes with the movement of aircraft,

vehicles, or equipment.

9.4.2.2. Do not park vehicles pointed towards an aircraft.

9.4.2.3. Unattended vehicles shall be parked with the driver’s side facing the aircraft and so it will

not interfere with aircraft being towed or taxied.

9.4.2.4. Set the emergency brakes on all parked vehicles. Vehicles and wheeled equipment (e.g.,

Ground Service Equipment (GSE) and maintenance equipment) that do not have an
integral braking system will chock one rear wheel, fore and aft, while parked on the aircraft
parking ramp. One chock will be placed between the tandem wheels of dual (tandem) axle
vehicles. Vehicles will be parked so that they can leave without having to back up.

9.4.2.5. Alert and emergency response vehicles are exempt from chocking requirements during an

active response and may be left running and unattended if the vehicle has an integral
braking system.

9.4.2.6. Aircraft servicing support vehicles requiring the vehicle engine as the power source for

auxiliary components may be left running and unattended while performing official duties
providing the parking brake is set and wheels are choked.

9.4.2.7. Airfield response and service vehicles may park on the edge of the parking apron furthest

from taxiways if it does not interfere with aircraft taxiing in and out of parking.
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9.5. Foreign Object Debris (FOD) Prevention

9.5.1.

9.5.2.
9.5.3.
9.5.4.

FOD is any object found on taxiways, runways, or aprons that has the potential to cause
damage to aircraft.

All FOD must be removed from the AOA.
Each airport tenant is responsible for managing and picking up FOD in their leased area.

If you see FOD in the AOA, it is your responsibility to remove and dispose of it.

9.5.4.1. If you see FOD that you are unable to collect, contact Airside Operations at the phone

9.5.5.

number on the back of the badge.

Vehicles accessing the AOA are required to do FOD checks. At a minimum, a FOD check will
consist of the following:

9.5.5.1. Inspection of vehicle tires (pull forward to check tire in contact with pavement). Remove

foreign materials (e.g., rocks, gravel, etc.) as applicable.

9.5.5.2. A visual check to ensure all external vehicle components are secured. Secure any/all

items loaded on payload vehicle, including all tie down device loose ends such as chains,
ropes, packaging, or other item that may become dislodged during movement while on the
airfield.

9.56.5.3. A thorough walk-around of the vehicle to check for damaged, loose, or worn parts.

9.5.5.4. Vehicle operators must make every attempt to stay on paved surfaces and avoid driving

on unimproved surfaces (e.g., dirt or grass). If driving on unimproved surfaces is required,
conduct a FOD check upon exit of these areas or returning to paved surfaces.

9.6. Accidents and Disabled Vehicles

9.6.1.

9.6.2.
9.6.3.

9.6.4.

In the event of an accident or a disabled vehicle on the airfield, the vehicle operator must
make every attempt to maintain clear of all runways, taxiways, or taxilanes. Operators will
attempt to move the vehicle beyond the wing-tip clearance of taxiing aircraft.

The vehicle operator will notify Airside Operations immediately of the situation.

If a vehicle is on an apron and not equipped with a radio, operators will stay with the vehicle
and continue attempts to get the attention of the taxiing aircraft or other vehicle operators.

Operators of radio-equipped vehicles coming upon a disabled vehicle will contact their
supervisor and have the information relayed to Airside Operations.

9.7. Escort Procedures

9.71.

Tenants can escort unbadged visitors to their hangar if they adhere to the following:

9.7.1.1. Unbadged visitors CANNOT drive inside the fence at any time; only badged tenants who

meet the requirements set forth in this handbook may drive inside the fence.

9.7.1.2. Escorted visitors must always remain with the badged tenant and cannot be without a

badged escort at any time within the airfield fence.
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9.7.1.3. Tenants requiring escorts for unbadged visitors that cannot meet these guidelines must

contact the PGD Air Center at 941-639-4119 for assistance prior to entering the airfield.

9.7.1.4. Tenants escorting an unbadged visitor are responsible for the actions of the visitor while

9.7.2.

9.7.3.

9.7.4.

9.7.5.

9.7.6.

9.7.7.

on the airfield.

Badged contractors performing work for the CCAA may escort unbadged crew personnel and
equipment directly to the job site via the designated haul route.

Drivers utilizing escort privileges must maintain positive control with all parties, equipment,
and/or vehicles inside the AOA.

The driver escorting must have a valid driver’s license and can only escort to the areas
designated for the work required.

The escort will provide a briefing to the unqualified personnel, so everyone understands the
route and/or procedures to follow.

When entering the Movement Area, a convoy style formation must be established with the
lead vehicle establishing radio communication. The lead vehicle will contact “Punta Gorda
Ground” via channel 119.550 and advise how many vehicles are in the convoy, i.e.,
"...MAINTENANCE 5, PLUS THREE." indicates a total of four vehicles. The lead vehicle will
not enter the Movement Area until “ATC” gives them permission and will not call off the
Movement Area until the last vehicle crosses the Movement Area boundary.

Escorted vehicles should not break off from the Escort vehicle without the following:

9.7.7.1. They are badged and trained to drive in the Movement Area.

9.7.7.2. Have a radio with the “ATCT” programmed into it.

9.7.7.3. Have established radio communication for a positive handoff with ATC.

9.8. Runway Incursions

9.8.1.

9.8.2.

9.8.3.

A runway incursion is any occurrence at an airport involving the incorrect presence of an
aircraft, vehicle, or person on the protected area of a surface designated for the landing and
take-off of aircraft.

A surface incident is an unauthorized or unapproved movement within the designated
movement area (excluding runway incursions) or an occurrence in that same area associated
with the operation of an aircraft that affects or could affect the safety of flight.

There are four categories of runway incursions:

9.8.3.1. Category A is a serious incident in which a collision was narrowly avoided.
9.8.3.2. Category B is an incident in which separation decreases and there is a significant

potential for collision, which may result in a time critical corrective/evasive response to
avoid a collision.

9.8.3.3. Category C is an incident characterized by ample time and/or distance to avoid a collision.
9.8.3.4. Category D is an incident that meets the definition of runway incursion such as incorrect

9.8.4.

presence of a single vehicle/person/aircraft on the protected area of a surface designated
for the landing and take-off of aircraft but with no immediate safety consequences.

A runway incursion can be and is one of the most serious offenses that a vehicle operator or
pedestrian may commit due to the potential catastrophic consequences that could result. For
this reason, vehicle operators must be knowledgeable of airport rules, regulations, and

" 27 of 33
PGD:

Punta Gorda Airport



PGD Airfield Drivers Handbook

operating procedures. Vehicle operators should also always be aware of their position and
alert to their surroundings.
9.8.5. If a driver realizes a runway incursion has been committed, the following guidelines should be
followed:
9.8.5.1. Clear the runway immediately and contact ATC to advise them of your actions.
9.8.5.2. Notify Airside Operations of the runway incursion.

9.9. Prohibited Acts

9.9.1. Wearing portable headphones, earphones, or other listening devices while on the airfield is
prohibited, this includes passengers and pedestrians.

9.9.2. Smoking is prohibited on the airfield with the exception of designated smoking areas adjacent
to facilities.

10. Violation Procedures

10.1 General Airfield Driving Violations

10.1.1 The CCAA will make available for inspection to the FAA, on request, any records of incidents
or accidents on the movement area involving any aircraft and/or ground vehicles.

10.1.2 Failure to adhere with any rules, regulations, or directive of this Authority, its agents,
Commissioners, or staff, may result in any of the following at the discretion of the Chief
Executive Officer or their designee:

10.1.2.1 Oral reprimand.

10.1.2.2 Written Notice of Violation.
10.1.2.3 Revocation of badge access and airfield driving privileges, eligible for reinstatement.

10.1.2.4 Termination of lease and revocation of badge access and airfield driving privileges, not
eligible for reinstatement.

10.1.3 Violations of airfield guidance outlined in this instruction may result in the suspension of
airfield driving privileges. Airfield driving violations include, but are not limited to:

10.1.3.1 Vehicle / pedestrian deviations.

10.1.3.2 Failure to obey speed limits.

10.1.3.3 Failure to conduct proper FOD checks.

10.1.3.4 Failure to yield right of way.

10.1.3.5 Violating aircraft wing-tip clearances.

10.1.3.6 Blocking aircraft ability to move or gate access.

10.1.3.7 Using the runways or taxiways for convenience and without an operational need.

10.1.4 The Chief Executive Officer (CEO) of the Punta Gorda Airport reserves the right to elevate the
enforcement action based on the severity of the violation at their discretion.
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10.2 Vehicle / Pedestrian Deviation (V/PD)

10.2.1 V/PD is defined as any entry or movement on the airport movement area or safety area by a
vehicle operator or pedestrian that has not been authorized by ATC. This definition includes a
surface incident.

10.2.2 Runway incursions are V/PDs defined as any occurrence at an aerodrome involving the
incorrect presence of an aircraft, vehicle, or person on the protected area of a surface
designated for the landing and takeoff of aircraft.

10.3 Reinstatement

10.3.1 The driver must make a request in writing within 10 days to the Airside Operations Manager
to have their driving privileges reinstated. Upon review of the request the Airside Operations
Manager or his/her designated representative will provide the Airside Operations Manager
with the recommended actions to take prior to reinstatement of the offender’s airfield driving
privileges.

10.3.2 At a minimum, the individual requesting reinstatement will be required to review this
handbook and retake the respective exam.

10.3.3 Practical driving training may be required at the discretion of the Airside Operations Manager.

11. References/Related Reading Material

You will find additional information in the following publications:
1. 14 CFR part 139, Certification of Airports
2. Current editions of the following advisory circulars:
a.AC 90-67, Light Signals from the Control Tower for Ground Vehicles, Equipment, and
Personnel
c. AC 150/5210-5, Painting, Marking, and Lighting of Vehicles Used on an Airport
d. AC 150/5340-1, Standards for Airport Markings
e. AC 150/5340-18, Standards for Airport Sign Systems
f. AC 150/5340-30, Design and Installation Details for Airport Visual Aids
g. AC 150/5370-2, Operational Safety on Airports During Construction
h. AC 150/5300-13A, Airport Design
i. AC 150/5210-18, Systems for Interactive Training of Airport Personnel
k. AC 150/5210-21, Airport Surface Safety Training Programs for Mechanics and Ramp
Personnel
I. AC 00-65, Towbar and Towbarless Movement of Aircraft
3. To view electronic copies of the ACs listed above, visit the FAA website at
http://www.faa.gov/regulations policies/advisory circulars/.
4. FAA Order 5200.10, Procedures for Conducting Investigations of Vehicle/Pedestrian Deviations
https://www.faa.gov/airports/resources/publications/orders

12. Attachments

Attachment 1: Airfield Diagram

Attachment 2: Airport Signs and Markings - Quick Reference
Attachment 3: Airfield Lighting

Attachment 4: ATCT Light Signals

Attachment 5: FAA “Airfield Drivers Best Practices for Safety”
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Attachment 1: Airfield Diagram
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Attachment 2: Airport Sign and Marking- Quick Reference Guide

AIRPORT SIGN AND MARKING - QUICK REFERENCE GUIDE

EXAMPLE

TYPE OF SIGN

PURFPOSE

LOCATION/CONVENTION

4 - 22

Mandatory: Hold position for taxkay’
runveay intersection.

Denotes entrance fo ramyay from
o taxheary.

Located | side of taxieay within 10 feet of hold posigion
rmarkings.

Mandatory: Holding position for
runvsayirunvay intersaction.

Denotes intersocting numeyary.

Located | side of nwy prior to imtersoction, & R side if rey
rane than 150" wide, usod = taxieay, or has land &
hold short® ops.

Mandatory: Holding position for
runvaay approach ana.

Denotes area o bo protectod for
aroraft approaching or departing
ELL

Located on taxiays crossing thru rursay approach
areas whens an arcraft would enter an RES& or aipchf
depariure aFspace.

Mandatory: Holding position for ILS
crbcal area‘precsion obstacle fres

Dencies entrance & area to be
protected for an LS signal or

Located on tays wheore the teys enter the MAWAID
critical area or whone aincraft on taeowary would violabe

Zone. approach airspace. IL5 apch airspace (induding FOFZ).
Mandatory: No onbry. Denotes aircraft onéry is Located on paved aneas that aircraft sho uid not entor.
prohibked.

Taxiway Locabion.

idenéfies tawmay on which the
awcraft is located.

Located along taxteay by Bs=F, as part of an array of
taiveary diroction signes, or combined with a runway’
ey haold sign.

2]

PRunway Location.

identfies tha runway on which the
arorafl is located.

Maormally kocatnd where the procimity of bvg rwves to one

another could cawse confusion.

Runweay Safoty Anca § OFZ and
Runway Approach Area Boundary.

idonfies exit boundary for an
R5AJ OFZ or ray approach.

Located on taxiays on back side of certain runmay’
taivary holding position signs or runwayy approach area
signs.

ILS Critical Aroa/POFE Boundary.

idendfies ILS crbcal area axit
bourdary.

Located on taxmays on back side of ILS critical area
signs.

Diroction: Taxhway.

Defires designation/direction of
inberseching toxiwany|s).

Lecated on L side, prior fo intersection, with an amay L o
R in clockwise manner.

Al &<
B

M
X ]
>

Funway Exit. Defines dosignation/direction of | Located on same side of rurmay as e, prior to exit.
et taxiways from the ey,
Cutbound Destinabon. Defines dinecions io tako-off Located on taxi routes to nemeang{s). Mewer collocated or

rursays).

combinad with other sigrs.

@
o
Y

Inbound Destination.

Dofirees directions fo airport
dostinations for arriving aircraf.

Located on taxi reutes bo airport destinations.  Mover
collocabed or combined with other types of signs.

Infarmation.

Provwides procedural or obhar
specialized information.

Located along taxi routes or arcraft parkingisteging
areas. May not be lighted.

i,

Taxteway Ending Marker.

Indicates tawmay doos not
continue beyond intersection.

Imstalied at taxieay end or far side of intersection, if
wisual cues ane inadequate.

7

<
By
E=
|

Distance Romaining.

Distance remaining info for
tako-offilanding.

Located along the sides of rumsays at 1000 incroments.

EXAMP

f

TYPE OF MARKING

LOCATION/CONVENTION

Halding Posiion.

Denoles anfrance io rumway
fram a texhwey

Localed scross canlerling within 10 feel af hold
sign on laxways and an cerlaln runways.

ILS Cribeal Area/POF L Boundary.

Denoles enfrance fo area o be
prafected for an LS signal ar
approach aFspace.

Located on twys whene the twye enter the hAWAID
chtical area of where alrerall on taxiaay walld
wialale ILS apeh ainspace {including POFZ).

Tawiway/ Taxiway Halding Posilian.

Denoles location on Laxiway of
apnan where aircralt hold shon
ol anather laxhway.

Used at ATCT airports where neaded 1o hold traffc
at & tayibwy intersection. installed pravides wing
clearance.

Man-Movemant Area Boundary.

Delineales movemant araa
under cantral of ATCT, fram
Aof-mMovament anea.

Losatled on baundarg.- Belwesn mdvenanl and nos-
mavemean area. Localed 1o ansune wing claarance
for tanling alrerall.

Tawiway Edge.

Defnes adge of usable, Tull
slrength taxiway.

Located alang twy edge where contiguous shoulder
ar ather paved surface NOT intended for use by
alrcral

Dashed Taxhway Edge.

Delines taxway edge whene
adjsining pavement is usable.

Located alng twy edge where contiguous paved
surface of apron s intended Tor use by alrerall

Surlace Faired Helding Postion.

Denoles antrance to rumway

Supplements alevated holding posilion signs.

fram & texhwey. Fequred whene hold line exceads 2007 Also
usaful &l eomphex mbersectisng.
Enhanced Taxiway Prevides visual cus 1o help Taxiway certerines are enhanced 150 prior o a
Centerline. Identily lacation of hold rurtaay holding position marking.
position.

Surlace Falred Taxway Directon.

Delnes desigralionidirection
of inbersacting taxmway(s).

Located L side for lurms Lo b, R sde for tums o
right. Inetalled peior ta interssctian.

Surface Faired Taxweay Location.

Iderlifies laxweay on which the
alrcraf is located

Locatled R side. Can be installed on Loside i
combined with sufsce painied hold sign

Rof. AL 150/5340-1) Standards for Airpart Markings, and AL 150/5340- 180 Standards for Airport Signs Sysfems

—
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Attachment 3: Airfield Lighting

Attachment 4: Control Tower Light Signals

Flashing green
Il B B =

Steady red
|

Flashing red
I B B

Flashing white
O &3 &a .3

Alternating red and green
Il B B =

proceed or go
Not applicable
Stop
Clear the taxiway/runway

Return to starting point
on airport

Exercise extreme caution!!!!

Color and Type of Signal E yuﬁssnr::?taga‘?ew;iﬁel Aircraft on the Ground Aircraft in Flight
Steady green Cleared to cross,

Cleared for takeoff

Cleared for taxi

Stop

Taxi clear of the runway
in use

Return to starting point
on airport

Exercise extreme caution!!!!

Cleared to land

Return for landing (to be followed
by steady green at the proper time)

Give way to other aircraft and
continue circling

Airport unsafe, do not land

Not applicable

Exercise extreme caution!!!!

—
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Attachment 5: Airfield Drivers Best Practices for Safety

Airfield Drivers Best Practices for Safety

N w

10.
11.
12,
13.

14.

15.

16.

Last updated: Tuesday, September 13, 2022

Review and understand airfield signage and markings.

Review the airport diagram prior to moving the vehicle. Have the airport diagram out and available for immediate
reference while driving in the operational area.

Review current airfield information for any taxiway closures, runway closures, construction activity, or other
surface risks.

Ensure appropriate vehicle lights (high beams, flashers, beacons, and strobes) are operational prior to driving in
the operational area. Flashers and beacons help ATC, aircrew and other vehicle operators see vehicles in the
operational area, especially during periods of reduced visibility and at night. Use caution with strobes and high-
beams if you are in close proximity to operating aircraft at night.

Use service roads whenever possible to minimize time spent on taxiways and runways.

During radio transmissions, use correct terminology and proper voice cadence.

Copy your clearance and review the assigned route. Read back all clearances.

Eliminate distractions while driving in the operational area. Do not use cell phones while driving in the
operational area.

Focus attention and have your "eyes out" of the vehicle.

Maintain appropriate speed.

Be alert to similar aircraft and vehicle call signs operating on the field.

Stop the vehicle on the taxiway and request ATC clarification if there is confusion regarding your position or your
clearance.

When cleared to cross any runway or taxiway, first visually check to ensure there is no conflicting traffic. If there is
any doubt that the runway is clear, reconfirm crossing clearance with ATC

Note that if you see an aircraft in take-off position on a runway with take-off/landing lights on, that aircraft has
most likely received its take-off clearance and will be departing immediately.

If your radio fails while you're in the operational area and the tower is open, alert the controllers by flashing your
high/low beams towards the tower. They will respond using the light gun: solid red means stop where you are;
solid green means cleared to cross, proceed or go. If the tower is closed, visually clear your route and exit the
operational area as quickly as possible.

If the tower is clased, broadcast your location and intent on the CTAF.
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